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SPPP Form 2 – Revision History 
All records must be available upon request by NJDEP. 

Revision 
Date 

SPC 
Initials 

SPPP 
Form 

Changed 

Reason for Revision 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20.
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SPPP Form 3 – Public Involvement and Participation Including Public Notice 
All records must be available upon request by NJDEP. 

1. Website URL where the
Stormwater Pollution
Prevention Plan (SPPP) is
posted online:

2. Date of most current SPPP:

3. Website URL where the
Municipal Stormwater
Management Plan (MSWMP)
is posted online:

4. Date of most current
MSWMP:

5. Physical location and/or
website URL where
associated municipal records
of public notices, meeting
dates, minutes, etc. are kept:

6. Describe how the permittee complies with applicable state and local public notice requirements
when providing for public participation in the development and implementation of a MS4
stormwater program:
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SPPP Form 4 – Public Education and Outreach 
All records must be available upon request by NJDEP. 

1. Describe how public education and outreach events are advertised.  Include specific websites
and/or physical locations where materials are available.

2. Describe how businesses and the general public within the municipality are educated about the
hazards associated with illicit connections and improper disposal of waste.

3. Indicate where public education and outreach records are maintained.
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SPPP Form 5 – Post-Construction Stormwater Management in New 
Development and Redevelopment Program 

All records must be available upon request by NJDEP. 

1. How does the municipality define ‘major development’?

2. Does the municipality approach residential projects differently than it does for non-residential
projects?  If so, how?

3. What process is in place to ensure that municipal projects meet the Stormwater Control
Ordinance?
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4. Describe the process for reviewing major development project applications for compliance
with the Stormwater Control Ordinance (SCO) and Residential Site Improvement Standards
(RSIS).  Attach a flow chart if available.

5. Does the Municipal
Stormwater Management
Plan include a mitigation
plan?

6. What is the physical location
of approved applications for
major development projects,
Major Development
Summary Sheets (permit att.
D), and mitigation plans?
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SPPP Form 6 – Ordinances 
All records must be available upon request by NJDEP. 

Ordinance 
permit cite IV.B.1.b.iii 

Date of 
Adoption Website URL 

Was the DEP 
model ordinance 
adopted without 

change? 

Entity 
responsible for 
enforcement 

1. Pet Waste
permit cite IV.B.5.a.i

2. Wildlife Feeding
permit cite IV.B5.a.ii 
3. Litter Control
permit cite IV.B5.a.iii 
4. Improper Disposal of

Waste
permit cite IV.B.5.a.iv 
5. Containerized Yard

Waste/ Yard Waste
Collection Program

permit cite IV.B.5.a.v 
6. Private Storm Drain

Inlet Retrofitting
permit cite IV.B.5.a.vi 
7. Stormwater Control

Ordinance
permit cite IV.B.4.g and 
IV.B.5.a.vii
8. Illicit Connection

Ordinance
permit cite IV.B.5.a.vii and 
IV.B.6.d

9. Optional:  Refuse
Container/ Dumpster
Ordinance

permit cite IV.E.2 

Indicate the location of records associated with ordinances and related enforcement actions: 
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SPPP Form 7 – Street Sweeping 
All records must be available upon request by NJDEP. 

1. Provide a written description or attach a map indicating which streets are swept as required by the
NJPDES permit.  Describe the sweeping schedule and indicate if any of the streets are swept by
another entity through a shared service arrangement.

2. Provide a written description or attach a map indicating which streets are swept that are NOT
required to be swept by the NJPDES permit.  Describe the sweeping schedule and indicate if any
of the streets are swept by another entity through a shared service arrangement.

3. Does the municipality provide street sweeping services for other municipalities?  If so, please
describe the arrangements.

4. Indicate the location of records, including sweeping dates, areas swept, number of miles swept and
total amount of wet tons collected each month.  Note which records correspond to sweeping
activities beyond what is required by the NJPDES permit, i.e., sweepings of streets within the
municipality that are not required by permit to be swept or sweepings of streets outside of the
municipality.
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SPPP Form 8 – Catch Basins and Storm Drain Inlets 
All records must be available upon request by NJDEP. 

1. Describe the schedule for catch basin and storm drain inlet inspection, cleaning, and
maintenance.

2. List the locations of catch basins and storm drain inlets with recurring problems, i.e.,
flooding, accumulated debris, etc.

3. Describe what measures are taken to address issues for catch basins and storm drain
inlets with recurring problems and how they are prioritized.

4. Describe the inspection schedule and maintenance plan for storm drain inlet labels on
storm drains that do not have permanent wording cast into the design.

5. Indicate the location of records of catch basin and storm drain inlet inspections and
the wet tons of materials collected during catch basin and storm drain inlet cleanings.
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SPPP Form 9 – Storm Drain Inlet Retrofitting 
All records must be available upon request by NJDEP. 

1. Describe the procedure for ensuring that municipally owned storm drain inlets are
retrofitted.

2. Describe the inspection process to verify that appropriate retrofits are completed on
municipally owned storm drain inlets.

3. Describe the procedure for ensuring that privately owned storm drain inlets are
retrofitted.

4. Describe the inspection process to verify that appropriate retrofits are completed on
privately owned storm drain inlets.
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SPPP Form 10 – Municipal Maintenance Yards and Other Ancillary 
Operations 

All records must be available upon request by NJDEP. 

Complete separate forms for each municipal yard or ancillary operation location. 

Address of municipal yard or ancillary operation: 

List all materials and machinery located at this location that are exposed to stormwater which 
could be a source of pollutant in a stormwater discharge: 

Raw materials – 

Intermediate products – 

Final products – 

Waste materials – 

By-products – 

Machinery – 

Fuel – 

Lubricants – 

Solvents – 

Detergents related to municipal maintenance yard or ancillary operations – 

Other – 
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For each category below, describe the best management practices in place to ensure compliance  
with all requirements in permit Attachment E.  If the activity in the category is not applicable for 
this location, indicate where it occurs.   

Indicate the location of inspection logs and tracking forms associated with this municipal yard or     
ancillary operation, including documentation of conditions requiring attention and remedial  
actions that have been taken or have been planned. 

1. Fueling Operations

2. Vehicle Maintenance

3. On-Site Equipment and Vehicle Washing
See permit attachment E for certification and log forms for Underground Storage Tanks.

4. Discharge of Stormwater from Secondary Containment
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5. Salt and De-Icing Material Storage and Handling

6. Aggregate Material and Construction Debris Storage

7. Street Sweepings, Catch Basin Clean Out and Other Material Storage

8. Yard Trimmings and Wood Waste Management Sites

9. Roadside Vegetation Management



16 

SPPP Form 11 – Employee Training 
All records must be available upon request by NJDEP.

A. Municipal Employee Training:  Stormwater Program Coordinator (SPC) must ensure
appropriate staff receive training on topics in the chart below as required due to job duties
assigned within three months of commencement of duties and again on the frequency below.
Indicate the location of associated training sign in sheets, dates, and agendas or description for
each topic.

Topic Frequency Title of trainer or office to 
conduct training 

1. Maintenance Yard Operations (including
Ancillary Operations)

Every year 

2. Stormwater Facility Maintenance Every year 
3. SPPP Training & Recordkeeping Every year 
4. Yard Waste Collection Program Every 2 years 
5. Street Sweeping Every 2 years 
6. Illicit Connection Elimination and Outfall

Pipe Mapping
Every 2 years 

7. Outfall Pipe Stream Scouring Detection
and Control

Every 2 years 

8. Waste Disposal Education Every 2 years 
9. Municipal Ordinances Every 2 years 
10. Construction Activity/Post-Construction

Stormwater Management in New
Development and Redevelopment

Every 2 years 

B. Municipal Board and Governing Body Members Training: Required for individuals who
review and approve applications for development and redevelopment projects in the municipality.  
This includes members of the planning and zoning boards, town council, and anyone else who
votes on such projects.   Training is in the form of online videos, posted at
www.nj.gov/dep/stormwater/training.htm.

Within 6 months of commencing duties, watch Asking the Right Questions in Stormwater Review 
Training Tool.  Once per term thereafter, watch at least one of the online DEP videos in the series 
available under Post-Construction Stormwater Management.  Indicate the location of records 
documenting the names, video titles, and dates completed for each board and governing body 
member. 

C. Stormwater Management Design Reviewer Training:  All design engineers, municipal
engineers, and others who review the stormwater management design for development and
redevelopment projects on behalf of the municipality must attend the first available class upon
assignment as a reviewer and every five years thereafter.  The course is a free, two-day training
conducted by DEP staff.  Training dates and locations are posted at
www.nj.gov/dep/stormwater/training.htm.  Indicate the location of the DEP certificate of
completion for each reviewer.              

http://www.nj.gov/dep/stormwater/training.htm
http://www.nj.gov/dep/stormwater/training.htm
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SPPP Form 12 – Outfall Pipes 
All records must be available upon request by NJDEP. 

1. Mapping:  Attach an image or provide a link to the most current outfall pipe map.  Maps shall
be updated at the end of each calendar year.

Note that ALL maps must be electronic by 21 Dec 2020 via the DEP’s designated electronic 
submission service. For details, see http://www.nj.gov/dep/dwq/msrp_map_aid.htm. 

2. Inspections:  Describe the outfall pipe inspection schedule and indicate the location of records
of dates, locations, and findings.

3. Stream Scouring:  Describe the program in place to detect, investigate and control localized
stream scouring from stormwater outfall pipes.  Indicate the location of records related to cases
of localized stream scouring.  Such records must include the contributing source(s) of
stormwater, recommended corrective action, and a prioritized list and schedule to remediate
scouring cases.

http://www.nj.gov/dep/dwq/msrp_map_aid.htm
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4. Illicit Discharges: Describe the program in place for conducting visual dry weather inspections
of municipally owned or operated outfall pipes.  Record cases of illicit discharges using the
DEP’s Illicit Connection Inspection Report Form (www.nj.gov/dep/dwq/tier_a_forms.htm) and
indicate the location of these forms and related illicit discharge records.

Note that Illicit Connection Inspection Report Forms shall be included in the SPPP and
submitted to DEP with the annual report.

http://www.nj.gov/dep/dwq/tier_a_forms.htm
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SPPP Form 13 – Stormwater Facilities Maintenance 
All records must be available upon request by NJDEP. 

1. Detail the program in place for the long-term cleaning, operation and maintenance of each
stormwater facility owned or operated by the municipality.

2. Detail the program in place for ensuring the long-term cleaning, operation and maintenance of
each stormwater facility NOT owned or operated by the municipality.

3. Indicate the location(s) of the Stormwater Facilities Inspection and Maintenance Logs listing the 
type of stormwater facilities inspected, location information, inspection dates, inspector
name(s), findings, preventative and corrective maintenance performed.

Note that maintenance activities must be reported in the annual report and records must be available upon request.  DEP 
maintenance log templates are available at http://www.nj.gov/dep/stormwater/maintenance_guidance.htm (select specific 
logs from choices listed in the Field Manuals section). 

Additional Resources:  The NJ Hydrologic Modeling Database contains information and maps of stormwater management 
basins.  To view the database map, see https://hydro.rutgers.edu.  To download data in an Excel format, see 
https://hydro.rutgers.edu/public_data/.   

http://www.nj.gov/dep/stormwater/maintenance_guidance.htm
https://hydro.rutgers.edu/
https://hydro.rutgers.edu/public_data/
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SPPP Form 14 – Total Maximum Daily Load Information 
All records must be available upon request by NJDEP. 

1. Using the Total Maximum Daily Load (TMDL) reports provided on
www.nj.gov/dep/dwq/msrp-tmdl-rh.htm, list adopted TMDLs for the municipality, parameters
addressed, and the affected water bodies that impact the municipality’s MS4 program.

2. Describe how the permittee uses TMDL information to prioritize stormwater facilities
maintenance projects and to address specific sources of stormwater pollutants.

http://www.nj.gov/dep/dwq/msrp-tmdl-rh.htm
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SPPP Form 15 – Optional Measures 
All records must be available upon request by NJDEP.

1. Describe any Best Management Practice(s) the permittee has developed that extend beyond the
requirements of the Tier A MS4 NJPDES permit that prevents or reduces water pollution.

2. Has the permittee adopted a Refuse Container/Dumpster Ordinance?
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Maple Shade Fueling Operation Location 

 

➢ Public Works Facility 

 570 Cutler Avenue 

 Maple Shade, NJ 08052 
 

Introduction and Purpose 
 

Vehicle and equipment fueling procedures and practices are designed to minimize effects to 

surface or ground waters.  Understanding the procedures for delivering fuel into vehicles, mobile 

fuel tanks, and storage tanks is critical for this purpose.  Safety is always the priority. 

 

Scope 
 

These procedures are to be implemented at all municipal owned facilities with fueling 

operations. 

 

Standards and Specifications for Vehicle and Equipment Fueling 

 

➢ Shut the engine off. 

 

➢ Ensure that the fuel is the proper type of fuel. 

 

➢ Absorbent spill clean-up materials and spill kits shall be available in fueling areas and 

shall be disposed of properly after use. 

 

➢ Nozzles used in vehicle and equipment fueling shall be equipped with an automatic shut-

off to prevent overfill. 

 

➢ Fuel tanks shall not be “topped off.” 

 

➢ Clearly post, in a prominent area of the facility, instructions for safe operation of fueling 

equipment, and appropriate contact information for the person(s) responsible for spill 

response. Include all of the following: 

 

o “Topping off of vehicles, mobile fuel tanks, and storage tanks is strictly 

prohibited”. 

o “Stay in view of fueling nozzle during dispensing”. 

o  Contact information for the person(s) responsible for spill response.  
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➢ Immediately repair or replace any equipment, tanks, pumps, piping and fuel dispensing 

equipment found to be leaking or in disrepair.  

 

➢ Prepare an inspection log to detail conditions requiring attention and remedial actions 

taken for all activities occurring at the fueling operation. 

 

Standards and Specifications for Bulk Fueling 

 
➢ Place drip pans under all hose and pipe connections and other leak-prone areas during 

bulk transfer of fuels.   

 

➢ Block storm sewer inlets, or contain tank trucks used for bulk transfer, with temporary 

berms or temporary absorbent booms during the transfer process. If temporary berms or 

booms are being used instead of blocking the storm sewer inlets, all hose connection 

points associated with the transfer of fuel shall be within the temporarily bermed or 

boomed area during the loading/unloading of bulk fuels.  

 

➢ A trained employee shall be present to supervise the bulk transfer of fuel.  

 

Spill Response 

 

➢ Conduct cleanups of any fuel spills immediately after discovery. 

 

➢ Uncontained spills are to be cleaned using dry cleaning methods only.  Spills shall be 

cleaned up with a dry, absorbent material (e.g., kitty litter, sawdust, etc.) and absorbent 

materials shall be swept up. 

 

➢ Collected waste is to be disposed of properly. 

 

➢ Contact David Carothers, Director of Public Works 

Office:  856-779-9610 ext. 221 

 Cell:  609-352-3975 

 

Maintenance and Inspection 
 

➢ Fueling areas and storage tanks shall be inspected monthly. 

 

➢ Keep an ample supply of spill cleanup material on the site. 

 

➢ Any equipment, tanks, pumps, piping and fuel dispensing equipment found to be leaking 

or in disrepair must be repaired or replaced immediately. 
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Introduction and Purpose 
 

This Standard Operating Procedure (SOP) contains the basic practices of vehicle maintenance to 

be implemented at all maintenance yards including maintenance activities at ancillary operations 

in Maple Shade.  The purpose of this SOP is to provide a set of guidelines for Township vehicle 

maintenance yards including maintenance activities at ancillary operations. 

 

Scope 
 

These procedures are to be implemented at all municipal owned facilities with fueling 

operations. 

 

Standards and Specifications for Vehicle Maintenance 

 

➢ Conduct vehicle maintenance operation only in designated areas. 

 

➢ When possible, perform all vehicles and equipment maintenance at an indoor location 

with a paved floor. 

 

➢ Always use drip pans. 

 

➢ Absorbent spill clean-up materials shall be available in maintenance areas and shall be 

disposed of properly after use. 

 

➢ For projects that must be performed outdoors that last more than one day, portable tents 

or tarps must be placed over exposed equipment or machinery when not being worked 

on. 

 

➢ Do not dump or dispose oils, grease, fluids, and lubricants onto the ground. 

 

➢ Do not dump or dispose batteries, used oils, antifreeze and other toxic fluids into a storm 

drain or watercourse. 

 

➢ Do not bury tires. 

 

➢ Collect waste fluids in properly labeled containers and dispose properly. 
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Spill Response and Reporting 

 

➢ Provide spill containment dikes or secondary containment around stored oils and other 

fluid storage drums(s). 

 

➢ Conduct cleanups of any fuel spills immediately after discovery. 

 

➢ Spills are to be cleaned using dry cleaning methods only.  Spills shall be cleaned up with 

a dry, absorbent material (e.g., kitty litter, sawdust, etc.) and the rest of the area is to be 

swept. 

 

➢ Collected waste is to be disposed of properly. 

 

➢ Contact David Carothers, Director of Public Works 

Office:  856-779-9610 ext. 221 

 Cell:  609-352-3975 

 

Maintenance and Inspection 
 

➢ Periodically check for leaks and damaged equipment and make repairs as necessary. 
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Introduction and Purpose 
 

This Standard Operating Procedure (SOP) contains the basic practices of good housekeeping to 

be implemented at maintenance yards including maintenance activities at ancillary operations in 

Maple Shade.  The purpose of this SOP is to provide a set of guidelines for the employees of 

Maple Shade for Good Housekeeping Practices at their maintenance yards including 

maintenance yards at ancillary operations. 

 

Scope 
 

This SOP applies to all maintenance yards including maintenance activities at ancillary 

operations in Maple Shade. 

 

Standards and Specifications for Good Housekeeping 

 

➢ All containers should be properly labeled and marked, and the labels must remain clean 

and visible. 

 

➢ All containers must be kept in good condition and tightly closed when not in use. 

 

➢ When practical, chemicals, fluids and supplies should be kept indoors. 

 

➢ If containers are stored outside, they must be covered and placed on spill platforms. 

 

➢ Keep storage areas clean and well organized. 

 

➢ Spill kits and drip pans must be kept near any liquid transfer areas,, protected from 

rainfall. 

 

➢ Absorbent spill clean-up materials must be available in maintenance areas and shall be 

disposed of properly after use. 

 

➢ Collect waste fluids in properly labeled containers and dispose of them properly. 
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Standards and Specifications for Salt and Deicing Material Handling 
 

➢ During loading and unloading of salt and de-icing materials, prevent and/or minimize 

spills.  If salt or de-icing materials are spilled, remove the materials using dry cleaning 

methods.  All collected materials shall be either reused or properly discarded. 

 

➢ Sweeping should be conducted regularly to get rid of dirt and other debris.  Sweeping 

should also be conducted immediately following, as practicable, loading/unloading 

activities. 

 

➢ Minimize the tracking of materials from storage and loading/unloading areas. 

 

➢ Minimize the distance that salt and de-icing materials are transported during loading/ 

unloading activities. 

 

Spill Response and Reporting 

 

➢ Conduct clean-up of any spill(s) immediately after discovery. 

 

➢ Spills are to be cleaned using dry cleaning methods only. 

 

➢ Contact David Carothers, Director of Public Works 

Office:  856-779-9610 ext. 221 

 Cell:  609-352-3975 

 

Maintenance and Inspection 
 

➢ Periodically check for leaks and damaged equipment and make repairs as necessary. 

 

➢ Perform monthly inspections of all (indoor and outdoor if applicable) storage locations. 
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Introduction and Purpose 
 

The following is a list of general categories of all materials or machinery located at the municipal 

maintenance yard which could be a source of pollutants in a stormwater discharge.  Materials or 

machinery that are not exposed to stormwater are not included on this list. 

 

General Category  Item 

 

Machinery   Tractor 

    Van 

    Dump Trucks 

    Pick-up Trucks 

    Leaf Loaders 

 

Materials   Patch 

    Quarry Blend 
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	Website URL2 Wildlife Feeding permit cite IVB5aii: https://ecode360.com/6925953
	Was the DEP model ordinance adopted without change2 Wildlife Feeding permit cite IVB5aii: Yes
	Entity responsible for enforcement2 Wildlife Feeding permit cite IVB5aii: Police Department
	Website URL3 Litter Control permit cite IVB5aiii: https://ecode360.com/6926648
	Was the DEP model ordinance adopted without change3 Litter Control permit cite IVB5aiii: Yes
	Entity responsible for enforcement3 Litter Control permit cite IVB5aiii: Police Department
	Website URL4 Improper Disposal of Waste permit cite IVB5aiv: https://ecode360.com/6927411
	Was the DEP model ordinance adopted without change4 Improper Disposal of Waste permit cite IVB5aiv: Yes
	Entity responsible for enforcement4 Improper Disposal of Waste permit cite IVB5aiv: Code Enforcement, Police Dept., & Local Bd. of Health
	Website URL5 Containerized Yard Waste Yard Waste Collection Program permit cite IVB5av: https://ecode360.com/6927556
	Was the DEP model ordinance adopted without change5 Containerized Yard Waste Yard Waste Collection Program permit cite IVB5av: Yes
	Entity responsible for enforcement5 Containerized Yard Waste Yard Waste Collection Program permit cite IVB5av: Police Dept., Code Enf. and/or Director of PW.
	Website URL6 Private Storm Drain Inlet Retrofitting permit cite IVB5avi: https://ecode360.com/14242822
	Was the DEP model ordinance adopted without change6 Private Storm Drain Inlet Retrofitting permit cite IVB5avi: Yes
	Entity responsible for enforcement6 Private Storm Drain Inlet Retrofitting permit cite IVB5avi: Zoning Officer
	Website URL7 Stormwater Control Ordinance permit cite IVB4g and IVB5avii: 
	Was the DEP model ordinance adopted without change7 Stormwater Control Ordinance permit cite IVB4g and IVB5avii: Yes
	Entity responsible for enforcement7 Stormwater Control Ordinance permit cite IVB4g and IVB5avii: Code Enforcement
	Website URL8 Illicit Connection Ordinance permit cite IVB5avii and IVB6d: https://ecode360.com/6927410
	Was the DEP model ordinance adopted without change8 Illicit Connection Ordinance permit cite IVB5avii and IVB6d: Yes
	Entity responsible for enforcement8 Illicit Connection Ordinance permit cite IVB5avii and IVB6d: Police Department and/or Code Enforcement
	Website URL9 Optional  Refuse Container Dumpster Ordinance permit cite IVE2: 
	Was the DEP model ordinance adopted without change9 Optional  Refuse Container Dumpster Ordinance permit cite IVE2: 
	Entity responsible for enforcement9 Optional  Refuse Container Dumpster Ordinance permit cite IVE2: 
	1 Provide a written description or attach a map indicating which streets are swept as required by the NJPDES permit Describe the sweeping schedule and indicate if any of the streets are swept by another entity through a shared service arrangement: Maple Shade Township intends on maintaining its existing street sweeping program, which includes sweeping Main Street once a week (weather permitting) and all Township streets at least once a year. A street sweeping log is attached
	2 Provide a written description or attach a map indicating which streets are swept that are NOT required to be swept by the NJPDES permit  Describe the sweeping schedule and indicate if any of the streets are swept by another entity through a shared service arrangement: A street sweeping log is attached
	3 Does the municipality provide street sweeping services for other municipalities  If so please describe the arrangements: No
	4 Indicate the location of records including sweeping dates areas swept number of miles swept and: Maple Shade Township Public Works Department
	Address of municipal yard or ancillary operation: 570 Cutler Avenue, Maple Shade, NJ 08052
	Title of trainer or office to conduct trainingEvery year: Public Works Employees
	Title of trainer or office to conduct trainingEvery year_2: Public Works Employees
	Title of trainer or office to conduct trainingEvery year_3: Public Works Employees
	Title of trainer or office to conduct trainingEvery 2 years: Public Works Employees
	Title of trainer or office to conduct trainingEvery 2 years_2: Public Works Employees
	Title of trainer or office to conduct trainingEvery 2 years_3: Public Works Employees
	Title of trainer or office to conduct trainingEvery 2 years_4: Public Works Employees
	Title of trainer or office to conduct trainingEvery 2 years_5: Code Enforcement, Public Works Employees
	Title of trainer or office to conduct trainingEvery 2 years_6: Code Enforcement, Public Works Employees
	Title of trainer or office to conduct trainingEvery 2 years_7: Public Works Employees
	2 Inspections  Describe the outfall pipe inspection schedule and indicate the location of records of dates locations and findings: The Township of Maple Shade has entered into an agreement with the Burlington County Soil Conservation District to locate and create a GIS map of stormwater outfall pipes, as well as photograph and provide an ID number for each location.  The GIS map, photographs and  ID numbers have not been received as of the date of this SPPP (04/29/2022).  Upon receipt, the GIS map, photographs and ID numbers will be submitted to NJDEP.  In addition, the Township of Maple Shade proposes to conduct inspections of all mapped outfalls for localized stream scouring, dry weather flow, or evidence of the presence of illicit discharge at least once every five years; keeping documentation to keep track of frequency of inspections; and documentation of all activities in the event localized stream scouring, dry weather flow or evidence of illicit discharge is detected.
	3 Stream Scouring Describe the program in place to detect investigate and control localized: When we are doing the illicit connection part of this program, we will be checking all of our outfall pipes for signs of scouring.  

Form 14a will be used to report all sites with evidence of outfall pipe stream scouring. Location, anticipated repair date, method of repair, and repair priority, in addition to other data are recorded on Form 14a. Repairs will be made in accordance with the Standards for Soil Erosion and Sediment Control in New Jersey.  Repairs that do not need NJDEP permits may be done first.

We will follow each repair up with an annual inspection of the site to assure that scouring has not resumed.

	1 Detail the program in place for the longterm cleaning operation and maintenance of each stormwater facility owned or operated by the municipality: Maple Shade Township will implement a stormwater facility maintenance program to ensure that all stormwater facilities operated by the Township function properly.  Maple Shade Township operates the following:

     - catch basins
     - storm drains
     - detention basins

These stormwater facilities will be inspected annually to insure that they are functioning properly. In high-risk areas, preventative maintenance will be performed on all stormwater facilities to maintain proper system operation.

	2 Detail the program in place for ensuring the longterm cleaning operation and maintenance of each stormwater facility NOT owned or operated by the municipality: The Township of Maple Shade has entered into an agreement with the Burlington County Soil Conservation District to locate and create a GIS map of all Township owned retention/detention basins; and identify the owners of all privately owned retention/detention basins.  The GIS map and owners of privately owned retention/detention basins have not been received at the time of this SPPP (04/29/2022).  Upon receipt, this information will be submitted to NJDEP.  The Township proposes to notify the property owners of the requirements for maintenance; and keep a maintenance log recording actions taken by the municipality to ensure compliance with the long-term operation and maintenance program of stormwater facilities not owned or operated by Maple Shade Township.
	3 Indicate the locations of the Stormwater Facilities Inspection and Maintenance Logs listing the type of stormwater facilities inspected location information inspection dates inspector names findings preventative and corrective maintenance performed: Maple Shade Township Public Works Department
	1 Using the Total Maximum Daily Load TMDL reports provided on wwwnjgovdepdwqmsrptmdlrhhtm list adopted TMDLs for the municipality parameters addressed and the affected water bodies that impact the municipalitys MS4 program: 
	2 Describe how the permittee uses TMDL information to prioritize stormwater facilities maintenance projects and to address specific sources of stormwater pollutants: 
	2 Has the permittee adopted a Refuse ContainerDumpster Ordinance: 
	Municipality Name: Maple Shade Township 
	County Name: Burlington County
	NJPDES #: NJDES # NJG0148849
	Last Revision Date: April 29, 2022
	Municipality Name / County / NJDES # / Date: Maple Shade Township / Burlington County / NJDES # NJG0148849/ April 29, 2022
	Prevention Plan SPPP is: https://www.mapleshade.com/sppp/
	2 Date of most current SPPP: 04/29/2022
	4 Date of most current MSWMP: 5/8/2008
	5: 
	 Associated municipal records: https://www.mapleshade.com/town-council/

	6: 
	 Describe how the permittee complies: For meetings where public notice is required under the Open Public Meetings Act ("Sunshine Law, "NJSA 10:4-6 et seq.),  Maple Shade Township provides public notice in a manner that complies with the requirements of that Act.  Also, in regard to the passage of ordinances, Maple Shade  Township provides public notice in a manner that complies with the requirements of NJSA 40:49-1 et seq.  In addition, for municipal actions (e.g., adoption of the municipal stormwater management plan) subject to public notice requirements in the Municipal Land Use Law (NJSA 40:55D-1 et seq.),  Maple Shade Township complies with those requirements.

	1 Describe how public education and outreach events are advertised Include specific websites andor physical locations where materials are available: Maple Shade will implement a Local Public Education Program that focuses on providing the public with information on the impact of stormwater discharges to surface and ground waters of the State and steps that the public can take to reduce pollutants in stormwater runoff. Appropriate information to be covered during these educational activities shall include, but is not limited to, local stormwater related municipal ordinances [Pet Waste Ordinance, Litter Ordinance, Improper Disposal of Waste Ordinance, Wildlife Feeding Ordinance, Illicit Connection Ordinance, Refuse Container / Dumpster Ordinance and Private Storm Drain Inlet Retrofitting]; proper application, storage and disposal of fertilizer and pesticides; home composting and yard waste recycling; use of native or well-adapted vegetation; local stream and/or shoreline restoration activities; watershed education; and general non-point source education.
	3 Indicate where public education and outreach records are maintained: Maple Shade shall certify annually that they have accumulated the number of points required to meet the Local Public Education Program minimum standard. Exact dates (e.g., month, day, year) and details of each educational activity (e.g., photos of the mural) shall be reported to the Department in the Annual Report.
	2 Describe how businesses and the general public within the municipality are educated about the hazards associated with illicit connections and improper disposal of waste: Maple Shade will annually conduct educational activities that total a minimum of 10 points. Each approved activity is listed and has been assigned a point value in Attachment E of the permit and is listed below.
1. School Presentations - Present educational classes/assemblies to local elementary, middle, and/or high school classes. (1 point per visit / maximum of 5 points per year)
2. Website – Maintain a stormwater related page on the municipal website and include a link to www.cleanwaternj.org. (1 point)
3. Stormwater Display – Present a stormwater related display and materials at any municipal event (e.g., Earth Day, town picnic) or maintain a display at the municipal building.  (2 points)
4. Giveaway – Distribute an item with a stormwater related message (e.g., refrigerator magnets, temporary tattoos, bookmarks, coloring books, and pens or pencils). Municipality must purchase a minimum number of the item equal to 10% of the municipal population. (2 points)
5. Citizen Stormwater Advisory Committee – Establish a subcommittee to the Environmental Commission to identify, coordinate and implement stormwater related programs. (2 points)
6. Utilize Department Materials - Use Department created stormwater education materials, which can be found on www.cleanwaternj.org to publish an ad in a newspaper that serves the municipality; broadcast a radio or television commercial on a local radio or municipal public service channel; produce a billboard or sign which can be displayed on a bus, bus stop shelter, or at a recreation field (outfield sign). (2 points each / maximum of 4 points per year)
7. Poster Contest – Organize a poster contest with a local school district. Poster themes shall have an appropriate stormwater message. Posters are to be displayed at buildings within the municipality such as at the town hall, library, or school. (2 points)
8. Stormwater Training for Elected Municipal Officials – Conduct a program for all elected municipal officials which educates them on the Stormwater Management Rules (NJAC 7:8), Tier A Permit and what steps the municipality has already taken to minimize stormwater pollution. (3 points)
9. Mural – Facilitate the planning and painting of a stormwater pollution themed mural at a local downtown/commercial area. (3 points)
10. Mailing – Distribute any of the Department’s educational brochures, tip cards, or a municipally produced equivalent (e.g., calendar, recycling schedule), to every resident and business in the municipality. (3 points)
11. Partnership Agreement / Local Event - Identify and enter into a partnership agreement with a local group such as a watershed organization, Riverkeeper, school, youth/faith based group and/or other nonprofit to carry out a minimum of two (2) watershed stewardship/education activities (e.g., litter march, stream/beach cleanup). (3 points)
12. Ordinance Education – Distribute a letter from the mayor to every resident and business in the municipality highlighting the requirements and environmental benefits of the Pet Waste, Litter, Improper Disposal of Waste, Wildlife Feeding, Yard Waste, Illicit Connection, Refuse Container, and Private Storm Drain Inlet Retrofitting Ordinances. This letter/article must also reference a page on the municipal website (if applicable) to which residents can go to read these ordinances. (5 points)
	1 How does the municipality define major development: “Major development” means an individual “development,” as well as multiple developments that individually or collectively result in:

1.The disturbance of one or more acres of land since February 2, 2004;
2.The creation of one-quarter acre or more of “regulated impervious surface” since February 2, 2004;
3.The creation of one-quarter acre or more of “regulated motor vehicle surface” since March 2, 2021 or the effective date of this ordinance, whichever is earlier; or
4.A combination of 2 and 3 above that totals an area of one-quarter acre or more.  The same surface shall not be counted twice when determining if the combination area equals one-quarter acre or more.

Major development includes all developments that are part of a common plan of development or sale (for example, phased residential development) that collectively or individually meet any one or more of paragraphs 1, 2, 3, or 4 above.  Projects undertaken by any government agency that otherwise meet the definition of “major development” but which do not require approval under the Municipal Land Use Law, N.J.S.A. 40:55D-1 et seq., are also considered “major development.”

	2 Does the municipality approach residential projects differently than it does for nonresidential projects  If so how: We presently assure that all new residential development and redevelopment projects that are subject to the Residential Site Improvement Standards for stormwater management (including the NJDEP Stormwater Management rules, NJAC 7:8, referenced in those standards) are in compliance with those standards.  Our Planning and Zoning Boards assures such compliance before issuing preliminary and final subdivision or site plan approvals under the Municipal Land Use Law.
Maple Shade will assure adequate long-term operation and maintenance of BMP's for any new development or redevelopment projects constructed on municipal property by requiring a project maintenance plan similar to the maintenance plan described in our ordinance, and by requiring and funding the implementation of that plan.  We require any storm drain inlets that we install to comply with the design standards in Attachment C of our permit.  

	3 What process is in place to ensure that municipal projects meet the Stormwater Control Ordinance: The Township has updated the Municipal Stormwater Management Plan and associated Stormwater Control Ordinance, which are consistent with the NJ Stormwater BMP Manual.  We have also included county planning agency staff comments and recommendations on the Plan and ordinance.

Stormwater from non-residential and redevelopment projects is controlled by our Planning & Zoning Boards and code enforcement officer, through administration of our ordinances.  Where it is necessary to implement the municipal stormwater management plan, the approved ordinance also controls aspects of residential development and redevelopment projects that are not subject to the Residential Site Improvement Standards.

	4 Describe the process for reviewing major development project applications for compliance with the Stormwater Control Ordinance SCO and Residential Site Improvement Standards RSIS  Attach a flow chart if available: For any BMP that is installed in order to comply with the requirements of our post-construction program.  Maple Shade will assure adequate long-term operation as well as preventative and corrective maintenance (including replacement) of BMPs.  

For BMPs on private property that we do not own or operate, Maple Shade intends to do this by enforcing the provisions in the municipal stormwater control ordinance that requires the private entity to perform the operation and maintenance, with penalties if the private entity does not comply.  If, for example, the private entity does not perform the required maintenance, the Township can perform the maintenance and charge the private entity.

Maple Shade will also enforce, through the municipal stormwater control ordinance, compliance with the design standard in Attachment C of our permit to control passage of solid and floatable materials through storm drain inlets.  Maple Shade expects that for most projects, such compliance will be achieved either by conveying flows through a trash rack as described in the “Alternate Device Exemptions” or (for flows not conveyed through such a trash rack), by installation of the NJDOT bicycle safe grate and (if needed) a curb opening with a clear space no bigger than two inches across the smallest dimension.

Maple Shade will also have Attachment D – Major Development Stormwater Summary completed for major projects, and kept on file by the Township.

	5 Does the Municipal Stormwater Management Plan include a mitigation plan: No
	6 What is the physical location of approved applications for major development projects Major Development Summary Sheets permit att D and mitigation plans: Maple Shade Township Municipal Building
	Date of Adoption1 Pet Waste permit cite: 12/15/2004
	Date of Adoption2 Wildlife Feeding permit cite: 12/15/2004
	Date of Adoption3 Litter Control permit cite: 12/15/2004
	Date of Adoption4 Improper Disposal of Waste permit cite: 12/15/2004
	Date of Adoption5 Containerized Yard Waste Yard Waste Collection Program permit: 12/15/2004
	Date of Adoption6 Private Storm Drain Inlet Retrofitting permit cite: 02/17/2010
	Date of Adoption7 Stormwater Control Ordinance permit cite: 03/25/2021
	Date of Adoption8 Illicit Connection Ordinance permit cite: 12/15/2004
	Date of Adoption9 Optional  Refuse Container Dumpster Ordinance permit: 
	Website URL1 Pet Waste permit cite: https://ecode360.com/6927570
	Was the DEP model ordinance adopted without change1 Pet Waste permit cite: Yes
	Entity responsible for enforcement1 Pet Waste permit cite: Police Department and the Local Board of Health
	Indicate the location of records associated with ordinances and related enforcement actions: Maple Shade Township Municipal Building
	1 Describe the schedule for catch basin and storm drain inlet inspection cleaning and maintenance: 1. All catch basins and storm drains are inspected once each year.
2. All catch basins and storm drains will be inspected yearly, even if they were found to be "clean" the previous year.
3. If, at the time of inspection, no sediment , trash or debris is observed, then that catch basin or storm drain will not be cleaned.
4. At the time of cleaning, the catch basin or storm drain will be inspected for proper function.
5. Maintenance will be scheduled for those catch basins or storm drains that are in disrepair.
	2 List the locations of catch basins and storm drain inlets with recurring problems ie flooding accumulated debris etc: 
	3 Describe what measures are taken to address issues for catch basins and storm drain inlets with recurring problems and how they are prioritized: 
	4 Describe the inspection schedule and maintenance plan for storm drain inlet labels on storm drains that do not have permanent wording cast into the design: All inlets were labeled either by stencil or adhesive label by the end of 2006. During our annual catch basin/storm drain cleaning program, we will be checking our storm drainage labels to assure they are still visible, and if not, we will assure that the labels are replaced in a timely fashion
	5 Indicate the location of records of catch basin and storm drain inlet inspections and the wet tons of materials collected during catch basin and storm drain inlet cleanings: Maple Shade Township Public Works Department
	1 Describe the procedure for ensuring that municipally owned storm drain inlets are retrofitted: Maple Shade Township has municipally owned storm drain inlets retrofitted in conjunction with road reconstruction or resurfacing projects.
	2 Describe the inspection process to verify that appropriate retrofits are completed on municipally owned storm drain inlets: Maple Shade Township hires and engineering firm to perform construction management and inspection of municipally owned storm drain inlet retrofitting in conjunction with road reconstruction or resurfacing projects.
	3 Describe the procedure for ensuring that privately owned storm drain inlets are retrofitted: 
	4 Describe the inspection process to verify that appropriate retrofits are completed on privately owned storm drain inlets: 
	Raw Materials: Patch, Quarry Blend
	Intermediate products: 
	Final products: 
	Waste Materials: 
	By Products: 
	Machinery: Tractor, Van, Dump Trucks, Pick-up Trucks, Leaf Loaders
	Fuel: 
	Lubricants: 
	Solvents: 
	Detergents related: 
	Other: 
	1 Fueling Operations: The Township fueling facility is located at 570 Cutler Avenue and is inspected once a month.  Refer to the attached Standard Operating Procedures Form SPPP Form 16a for additional information.
	2 Vehicle Maintenance: All Township Vehicles are inspected at least twice a year. Refer to the attached Standard Operating Procedures Form SPPP Form 16b for additional information.
	3 OnSite Equipment and Vehicle Washing See permit attachment E for certification and log forms for Underground Storage Tanks: De-icing material is stored at the Public Works facility located at 570 Cutler Avenue.  The material is stored on an impermeable floor within a walled and roofed permanent structure.  

A door has been installed on the salt storage structure in accordance with prior permit requirements.

The following Good House Keeping (SPPP Form 16c) practices for De-icing material handling will be implemented by appropriate employees:
1.Prevent and/or minimize spillage of salt & de-icing materials during loading & unloading activities.
2.Spilled salt & de-icing materials shall be removed using dry cleaning methods and either reused or properly discarded.
3.If needed, sweeping will be completed immediately after loading/unloading activities.
4.Storage and loading/unloading areas will be swept as needed, in addition to after loading/unloading activities.
5.Tracking of materials from storage & loading/unloading areas will be minimized.
6.Salt and de-icing material distance between storage and loading/unloading areas will be minimized.

Uncovered Sand will be setback at least 50 feet from;
1.Storm sewer inlets, 
2.Ditches, 
3.Surface water bodies, & 
4.Other stormwater conveyance channels.

Inspection:
Storage and Loading Areas will be inspected on a regular basis and immediately during loading/unloading activities.  Maintenance will be performed as needed.

	4 Discharge of Stormwater from Secondary Containment: 
	5 Salt and DeIcing Material Storage and Handling: Refer to the attached Standard Operating Procedures Form SPPP Form 16c for additional information.
	6 Aggregate Material and Construction Debris Storage: 
	7 Street Sweepings Catch Basin Clean Out and Other Material Storage: 
	8 Yard Trimmings and Wood Waste Management Sites: 
	9 Roadside Vegetation Management: 
	Illicit Discharges: In accordance with the permit the “initial physical inspection” of all of our outfall pipes will be completed within 60-months of the EDPA (04/01/2009). Part I, Section F.6.c.iii
We will use the NJDEP Illicit Connection Inspection Report Form to conduct these inspections, and each of these forms will be kept with our SPPP records. 
Outfall pipes that all found to have a “dry weather flow” (flow after 72-hours of rainfall event) or evidence of an intermittent non-stormwater flow will be rechecked again to locate the illicit connection (see Attahcment B to the permit for instructions). 
If we are able to locate the illicit connection (and the connection is within Maple Shade) we will cite the responsible party for being in violation of our Illicit Connection Ordinance, and we will have the connection eliminated immediately.  
If, after an appropriate amount of investigation (see Attachement B), we are unable to locate the source of the illicit connection, we will submit the Closeout Investigation Form with our Annual Report and Certification. 
If an illicit connection is found to originate from another public entity, Maple Shade will report the illicit connection to the NJDEP.
Dry weather flows believed to be an immediate threat to human health or the environment shall be reported immediately to the Department’s Action Hotline at 1-877-WARNDEP (1-877-927-6337).

Complaints or Reports of illicit connections:
The Director of Public Works will repsond to resident complaints/reports of illicit connections by conducting field investigations of the  suspected illict connection.  Investigations will be conducted inaccordance with Attachment B of the permit.  
Public works employees will report suspected illict connections to the Director of Public Works for follow up investigation in accordance with Attachment B of the permit.

	Requirements of the Tier A MS4 NJPDES permit that prevents or reduces water pollution: 


